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«Puryam»

M. IL

Koaexe 3THKH U CJIY:KeOHOIo noBeieHHs1 pA00THUKOB
MYHUIUNAIBHOI0 YHUTAPHOIO CHENHAJIU3HPOBAHHOIO IOXOPOHHOI0 NPeANPUATHS
«Putyam»

1. O0mue moI0KeHUS

1.1. Komekc STHKM M CIyKEOHOTO TIOBEAECHUS pPAOOTHUKOB MYHUIMIAIBHOIO YHUTAPHOTO
CIENUATM3MPOBAHHOTO TIOXOPOHHOTO Ipennpuatus «Putyam» (manee - Ilpenmpusarue) paspaboTan B
COOTBETCTBHM C IIOJIOXKEHUSIMH METOMMUYECKAX PEKOMEHAANMH 10 pa3paboTKe M IPUHATHIO
OPraHU3alMsIME  MEpP II0 NPEOyNPEKIEHHIO ¥ IPOTHBOACKCTBUIO KOPPYIIMH, YTBEPKICHHBIX
MUHHCTEPCTBOM TPYIa U colmanbHoN 3amuTel PO 08 Hoa6ps 2013 .

1.2. Hacrosmmit Komeke ycraHaBiuBaceT 0oOIIME MpaBuiia M CTAHAAPTEL HOBENEHUA PAaOOTHUKOB
[IpenupusTys, 3aTPardBaiOIIAX OTUKY MNENOBHIX OTHOLICHWM ¥ HAmpaBlICHHBIX Ha (QopMupoBaHue
3THYHOTO, HOOPOCOBECTHOTO MOBENECHUS paOOTHUKOB ¥ [IpeAnpuaTs B ICIOM. '

1.3. Hacrosmmit Komexc mpu3BaH MOBBICUTh 3(OOEKTUBHOCTH BBIIOMHEHUS DaOOTHAKAMU
IIpeaupruaThs CBOMX JODKHOCTHBIX 003aHHOCTEH, a TakiKe:

- CIIY’KMT OCHOBOH (POPMHPOBAHWS TOJDKHON MOpaiM, NPohecCHOHANBHON YECTH M CITyKeOHOIO
9THKETa PAOOTHUKOB;

- OPUEHTHPYET PAOOTHUKOB B CUTYalUX KOH(IMKTA MHTEPECOB M 3THYCCKON HEOMPEACICHHOCTH
WM WHEIX 00CTOSTEIBCTB HPABCTBEHHOTO BEIOODA;

- CcrocoOCTBYET BHIPabOTKE MOTPEOHOCTH COOMIOAEHMS INPO(YECCHOHANBHO-ITHYCCKUX HOPM
MTOBEICHUS;

- BBICTYIIA€T KAaK WMHCTHTYT OOIICCTBEHHOTO CO3HAHMS U HPABCTBEHHOCTH DPAOOTHHKOB, HX
CaMOKOHTPOJIL.

1.4. JleticTre Hactosmero Komekca pacIpoCTpaHsIeTcss Ha BCEX JIUI, ABJIAIOMUXCA PaOOTHUKAMA
[IpeupysTdss W HAXOMSMIIUXCS C HEM B TPYHOBHIX OTHOIIEHUSX, BHE 3aBUCHMOCTH OT 3aHMMAaeMOH
JIOJDKHOCTH M BBITTONHAEMBIX (YHKIH.

1.5. BHamme u coOmoneHue paboTHukamu IIpemmpusaTus NOJOKEHMM HacTosAmero Konekca
SBIIETCS. OMHAM M3 KPUTEPHEB OICHKW KauecTBa UX IPO(YECCHOHANLHOM NEATEHBHOCTH M TPYNOBOU
JACTIMATUTAHEL

1.6. Comeprkanue monoxkeHUI Hactosmero Koaekca HOBOIMTCS IO CBENCHUS BCEX pabOTHUKOB
[IpenmpusTus.

2. O0ue NPUHIKUIBI ¥ NPABHIA NoBeAeHUus padoTHUKOB IlpexnpusaTas

2.1. Bee paGornuku IlpenmpusTds OOS3aHEI CIEIOBATh CHEAYIOIMM OOIIMM MPHHIMIAM H
MpaBUJIaM TIOBEICHUS:

- COOJIIOICHNE BRICOKHUX STHUECKUX CTAHIAPTOB IIOBEACHUS,

- MOZZIEPIKAHVE BEICOKMX CTAHIAPTOB MPOGMECCHOHAIBHOM ICATCIBHOCTH,
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- CIICIOBAHKE JIyYIIIMM IIPAKTUKaM KOPIIOPATUBHOTO YIIPABIICHHS;

- CO3JAHUE U MOJIEPIKAHIE aTMOC(EPEI JOBEPUS U B3aUMHOTO YBaKCHNUS,

- CJIEI0BAHUE IIPUHIUILY JOOPOCOBECTHON KOHKYPEHIIMI,

- CIIEZJOBAHKE IIPUHIUILY COLUANBHOM OTBETCTBEHHOCTH;

- COOIIOZIEHNE 3aKOHHOCTH U IIPUHATHIX Ha ce0s JOTOBOPHBIX 00A3aTENBCTB;

- COOIIOICHIE MPUHIMIIOB O0BEKTUBHOCTH M YECTHOCTH IIPH IPUHSATHH KAIPOBBIX PEIICHHI.

2.2. Pabotruxu [Ipennpusatus 00sS3aHEL:

- coOJIOATh NEHCTBYIOIIE HOPMATHBHO-IIPABOBEIE akTEl Poccuiickoit denepanuu, CapaToBCKOi
obmacTy, MyHUIMIIAIBEHOrO 06pasoBanus «I'opon CapatoBy, He HOMyCKaTh HAPYIIEHUE 3aKOHOB M WHBIX
HOPMaTHBHO-TIPABOBBIX AKTOB HMCXOMS M3 MOJUTHYCCKON, SKOHOMUYECKOH IeIeco00pasHOCTH JIHOO0 IO
UHBEIM MOTHBAM;

- OCYIIECTBIIATE CBOIO ACATECIBHOCTE B MIPENENAX MPENOCTABIEHHEIX TOTHOMOYMIA;

- MCIOJHATE JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BLICOKOM HPO(ECCHOHATLHOM
YPOBHE B LEIIX obecreueHus dpdexTuBHOM paboThl IIpeampusTrs;

- OCYINECTBIATE CBOXO IPOMECCHOHAIBHYIO IEATENBHOCTh B Tpelenax OpeaMeTa U Ienei
nesarenpHocTy [IpeanpusaTus; '

- IPU WCIOJTHCHWM [IOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh MPEHIOYTCHUS KaKUM-IAOO
IpO(ECCHOHANBHEIM WM COIMANBHBIM TPYNIAM ¥ OPraHW3al(isM, OBITh HE3aBHCUMEIMH OT BIIHSHIS
OTHACIBHEIX I'PaXKIaH, IPOYECCHOHATBHBIX WU COLMANBHBIX TPYII W OpraHu3aluyii;

- WUCKIFOYaTh [CHCTBHS, CBS3aHHBIE C BIMAHUEM KaKUX-THOO JIMYHBIX, HMMYIIECTBEHHBIX
(bMHAHCOBBIX) K MHBIX HHTEPECOB, MPEMATCTBYIONMX JOOPOCOBECTHOMY UCIONHEHUIO UMH JIOIKHOCTHBIX
00s13aHHOCTEI;

- cOOIIONATh CITykeOHYI0, TPOhECCUOHATHHYTO 3THKY U IPABMIIA JETIOBOIO IIOBENCHUSL,

- OPOSBIATE KOPPEKTHOCTH ¥ BHUMAHHE II0 OTHOIIEHWIO K KIUEHTaM ¥ KOHTpareHTam
[Ipennpusrus;

- BO3ACPXKMBATHCA OT IIOBEACHHUS, KOTOPOE MOINIO OBl BBI3BATH COMHEHHE B JOOPOCOBECTHOM
VCIIOJIHEHUA paOOTHUKAMK JOJDKHOCTHBIX OOS3aHHOCTEH, a Takxke u30erars KOH(IMKTHEIX CUTYaldii,
CIIOCOOHBIX HAHECTH YIIepO WX PEMyTalliy WK aBTOPUTETY [IpeaupusTus;

- IpUHUMATh IPEIyCMOTPEHHEBIC 3aKOHOAATenbeTBOM Poccuiickoit ®enepanuu, CapaToBCKOM
o0nacT, MyHHIMIATEHOr0 00pasoBanus «I'opox CapaToBy U BHyTPEHHUMHE JOKYMEHTaMU IIpeanpusTus
MEPEl K HEIONYLIEHUIO BO3HUKHOBEHMS KOH(DIMKTA MHTEPECOB ¥ YPETYIMPOBAHUIO BO3HMKIIEIO
KOH(JIMKTA HHTEPECOB;

- BO3IEPXKUBATBCS OT IIyONWYHBIX BBICKA3BIBAHUYM, CYXICHHHA H OIEHOK JEATEIHLHOCTH
IIpennpusaTus, ey 3T0 HE BXOAUT B NOJDKHOCTHBIE 00SI3aHHOCTH PabOTHUKOB;

- IIOCTOSHHO CTPEMHTBCA K OOECHEUECHHIO Kak MOXXHO Ooiee 3P(HEKTHBHOIO PacCIOpPsKEHUS
pecypcamu, HaxOQAIUMUCS B c(hepe X OTBETCTBEHHOCTH.

2.3. PaboTHEKH 0053aHBI IPHHAMATE COOTBETCTBYIONIAE MEPHEI 10 0OECIICYEHHIO OE30IaCHOCTH 1
KOHGUICHIIMAIBPHOCTH MH(DOPMALMK, 3a HECAHKIMOHUPOBAHHOE pA3TNAIlCHHE KOTOPOH OHHM HECYT
OTBETCTBEHHOCTh W/WJIM KOTOpasl CTaja M3BECTHA UM B CBS3M C HCIOJHEHHEM JOJUKHOCTHEIX
00513aHHOCTEH.

2.4. llpompuxenue paboTHUKOB Ilpenmpusards Ha BBIIECTOSINYI JODKHOCTH — TOJDKHO
OCYIIECTBIIATHCS TONBKO UCXOJS U3 JCIOBBIX KAYECTB PAOOTHUKOB.

2.5. PaBGoTHEKH, 3aHUMAOIIE PYKOBOASAIINE NOJDKHOCTH Ha [Ipeanpustim, 00s3aHbI:

a) IPUHUMATE MEPHI II0 IPENOTBPAIIEHHIO M YPETYINPOBAHUIO KOH(IIMKTA HHTEPECOB;

6) mpUHUMATE MEPEI IO MPEAYIPEKICHUIO KOPPYIIIIHH;

B) CBOMM JIMYHBIM TIOBENECHUEM II0/IaBaTh MPUMEP YECTHOCTH, OCCIPHCTPACTHOCTH U
CIIPABEJIMBOCTH;

) crocoOCcTBOBATE (OPMUPOBAHUIO ONATONPUSTHOTO MOPATHHO-IICHXOIOTHUYECKOr0 KJIMMAara B
KOJIJIEKTHBE;
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I[) B OTHOIICHUAX C IIOTYHHEHHBIMHU IIPOSBIISITE BEICOKYIO Tpe6OBaT€J'ILHOCTB, TIIPUHIUIIXAITIBHOCTE,
HO OJIHOBPEMEHHO HE JIOMYCKaTh BEICOKOMEPUS, IPEHEOPEIKUTEILHOIO TOHA, IPyO6OCTH, HEKOPPEKTHBIX U
OCKOPOHUTENBHBIX 3aMEYaHu, HEOOOCHOBAHHBIX MPETECH3MM U OOBUHEHUIA;

€) YCTaHaBNMBATh CIPABEIINBYIO, PABHOMEPHYIO CIyXeOHYIO HArpy3Ky IIOJUMHEHHBIX, He
JOIyCKATh TUCKPUMMHAIMY IlyTEM IPENOCTABIECHMS OTACIBHEIM PaCOTHUKAM HE3aCIy)KEHHBIX Onar
IIPUBHIICTHH.

2.6. Bremnwuii Buj pabOTHUKOB, KDOME pabOUMX CreNHaTbHOCTEH, [IpeupusaTHs TPy UCIIONHEHNH
VMU JIOJDKHOCTHBIX 00S3aHHOCTEH TOIDKEH COOTBETCTBOBATH OOIIEIPUHATOMY JISTIOBOMY CTHJIIO, KOTOPBIA
OTIIAYArOT O(I)I/IHI/I&TIBHOCTB COCPIKAHHOCTD, TPAJUIITMOHHOCTE, AKKYpPaTHOCTE.

3. PexomMeHnaTe bHbIE ITHYCCKUE IPABUIIA IOBEIEHHS PAGOTHHKOB

3.1. Hcoomnss CcBOM TPyIOBEIE OOS3aHHOCTH BCE pabOTHHKEM [IpefuphaATHsS JOIDKHBI
BO3EP)KUBATHCS OT: ,

a) mo0Oro BHAA BBICKA3BIBAHUI M NEHCTBUI MUCKPIMHHAIIMOHHOTO XapakTepa IO IIPU3HAKAM
1OJa, BO3PACTA, Pachl, HALUOHANBHOCTH, f3BIKA, TPAKIAHCTBA, COLMANBHOTO, MMYIIECTBCHHOIO MIH
CEMEMHOTO MONOKEHNUS, TONUTUYECCKUAX MM PETUTHO3HbIX IPEAMOUTSHMM;

0) MOCTYIKOB, KOTOPBIE MOIJI OBI BEI3BATh COMHEHHE B OOBEKTUBHOM UCIOJHEHUH PAOOTHUKAMHE
CIrykeOHBIX 00sI3aHHOCTEH;

B) IpyOOCTH, HELEH3YPHOH pEYM, MPOSBICHUN NPEHEOPSKUTENLHOIO TOHA, 3aHOCYMBOCTH,
MIPEAB3ATHIX 3aMEYaHU, TPEIBIBICHUS HEIPABOMEPHBIX M HE3ACTYKCHHBIX OOBUHEHMIA,

I') YIPpO3, OCKOPOMTENBHBIX BEIPAKEHUN MM PEIUIMK, NEHCTBHUMN, MPEMSTCTBYIOMUX HOPMAILHOMY
OOIIEHHUIO WK TTPOBOIMPYIOMIUX TPOTUBOIIPABHOE TIOBEICHIE.

3.2. PabOTHUKM TIPU3BAHEI CHOCOOCTBOBATH CBOMM CIIy:KEOHBIM ITTOBEICHHEM YCTAHOBJICHHIO B
KOJUIEKTUBE JEJIOBBIX B3aUMOOTHOIIECHUH U KOHCTPYKTHBHOTO COTPYIHUYECTBA IPYT C JAPYTOM.

4, OTBETCTBEHHOCTH

4.1. Hapymenuem Komekca TpU3HAETCS HEBBIIOMHCHHUE MM HCHAJIC)KAINEE BEIIOIHEHUE
pabOTHUKOM yCTaHOBJICHHBIX KOZEKCOM IPUHIUIIOB, HOPM U TIPABIJI IOBEICHUS, & TAK)KE COBEPIICHUE
IIPOCTYIIKA, IOPOYAIIEro YECTh paboTHHKA Wi [IpeanpusTus.

4.2, Cobmonenue paGoTHEKaMu [IpemIpuaTHs TONOKeHMH HacToAmero Komexca yduTEIBAETCS
IIPY BBIIBIKCHUU HA BBIIECTOSAINUE JODKHOCTH, & TAKKE IIPU HATIOKEHUH AUCIUIIIMHAPHBIX B3BICKAHHIA.
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